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INOJIO’KEHHUE
0 3aIHTE NePCOHATBHBIX JaHHBIX 00yqaromuxca OO0 “Astomkosna Masxkop”

1. O0mue nmos1oxKeHUs

1.1. Henbto nannoro ITomoxeHus SBIAETCS 3alUTa NEPCOHAIBHBIX JAHHBIX PaOOTHUKOB H
00y4arommxcs ABTOIIKONBl VIHIuBHAyambHOrO npeanpuHumarens AnumeBa Tumypa
OHBEpOBUYA OT HECAaHKIIMOHMPOBAHHOT'O JIOCTYIIa, HEIIPABOMEPHOTO MX MCIIONB30BAHHS HJIH
YTpaThlL.

1.2. Hacrosiuee Ilonmokenwe pa3paboTaHO Ha OCHOBaHMH cTaTelt KOHCTHTYnHH
PO,  Tpymosoro Konexca P®, Koxexca 06 aIMHHHCTpaTHBHBIX MpaBOHAPYIIEHHsSX P,
I'paxxnanckoro Konekca P®, Yronosroro Konekca PO, a taxxke denepansroro 3akona «O6
MHpOpManuH, HHGOPMaTH3ALNH U 3aIUTE UHPOPMAIIHH »

1.3. TlepconanbHble naHHBlE pPAaGOTHHKOB M OOYYaroIMXcsi ABTOIIKOJIBI OTHOCSTCS K
KaTeropuu KOH(MHAEHIHATbHONH HHpOpMaLKH. PeXiM KOH(GUIEHIMATEHOCTH TIEPCOHATBHBIX
JaHHBIX CHUMACTCs B Cily4asX O0O€3/IMYMBaHHA MM IO HCTEUEHHUH 75 JIET CPOKa XpaHEHHH,
€CIIM HHOE HE ONPEIETICHO 3aKOHOM.

1.4. Hacrosmee Ilonoxenue yTBep)KIaeTcs U BBOIMTCS B JEHCTBHE NPHKA30M
VUHIUBUIYTBHO IPEANPUHUMATENS (IUPEKTOPA) U SBISETCS 00S3aTeNbHBIM Ul HCIIOTHEHUS
BCEMHU pabOTHHKAMHU, HMEIOIIUMH JOCTYII K IIEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

2. IlonsiTHE M COCTAB NMEPCOHAIBLHBIX JAHHBIX

2.1. IlepconanbHele JaHHBIE pabOTHHKA — HHOpMALHs, He0OX0quMas paGoTOIaTeNIO B CBS3H
C TPYAOBBIMH OTHOIICHUSIMH M Kacaroluecs KOHKpeTHoro paboTHuka. [Tox uudopmanwmeii o
pabOTHHKAaX TNOHMMAIOTCS CBEJEHHS O (hakTaX, COOBITMAX M OOCTOSATENBCTBAX > KH3HU
paboTHHKA, O3BOJISIONINE HASHTH(UIIUPOBATE €I0 JIAYHOCTD.

2.2. B cocTaB nepcoHabHBIX JAaHHBIX PA0OTHUKA BXOJIAT:

- aHKETHBIE U Ouorpaduyueckue TaHHBIE,

- obpa3oBaHue;

- CBEZIEHHS O TPYJOBOM M OOIIEM CTaxe;

- CBEJIEHHUS O COCTAaBE CEMbHU;

- IaCTIOPTHBIE IaHHBIE;

- CBEJIEHHS O BOUHCKOM Y4YETe;

- CBEJIEHHUS 0 3apabOTHOM IUIaTe COTPYJHHUKA;

- CBEJIEHHS O COIIHAIBHBIX JIBIOTaX;

- CIIELIUAIBHOCTb,

- 3aHUMaeMasi 10JKHOCTB;

- HaJIMYue CyIMMOCTEH;




- aJipec MecTa )KUTENbCTBA;

- IOMaluHui Tenedox;

- MeCTO paboThI HJIH y4eObl WIEHOB CEMbU U POJICTBEHHHUKOB;

- XapakTep B3aMMOOTHOIIECHHIA B CEMbE;

- CoZiep>KaHUE TPYJOBOTO JIOTOBOPA;

- COCTaB JIEKJIapUPYEMBIX CBEICHHH O HATMYHH MaTepHAIbHEIX IIEHHOCTEMH;

- COZIEpKaHue JEeKIIapalliy, II01aBaeMOii B HAIOTOBYIO HHCIIEKIIHIO;

- IIOJUIMHHUKH ¥ KOIIMH MIPUKA30B 10 INYHOMY COCTaBY;

- INYHBIE JIe]Ia U TPYJOBbIe KHH)KKH COTPYIHHUKOB,

- OCHOBaHHM4 K ITPHKa3aM II0 JINYHOMY COCTaBY;

- Jena, CoAepXallue€ MaTepHaibl IO IOBBIIECHUIO KBATH(HKAUMA U IEPENOArOTOBKE
COTPYIHHUKOB, UX aTTECTAIMH, CIIy)KEeOHBIM PacClieIOBaHHUIM;

- KOIIMM OTYETOB, HaNpaBJIsieMble B OPraHbl CTATHCTHKH.

2.3. JlanHbIe TOKYMEHTHI SBISIOTCS KOH(HUACHIMATLHBIMH, XOTS, YYHTBIBAsS HX MAaCCOBOCTh U
eIMHOE MECTO 0OpabOTKM M XPaHEHHUs - COOTBETCTBYIOLIMHA Ipu( OrpaHMYEHHS HA HUX HE
CTaBUTCS.

3. O6paboTka nepcoHaJbHBIX JAHHBIX

3.1. Tlon 06paboTKO# MEPCOHATBHBIX NAHHBIX PAOOTHUKOB M OOYYAIOIIUXCS ABTOIIKOJBI
MOHHMAETCs TIONy4YeHHe, XpaHEeHHe, KOMOMHMPOBaHHE, Iepefada WM Jr060e apyroe
HCIIOJIb30BaHKE NIEPCOHATIBHBIX JAaHHBIX U 00YYaIOMIUXCS ABTOLIKOJIBL.

3.2. B nenax obGecmeyeHus MpaB M CBOOOA YeNOBeKa W IpakJaHWHA pabOTOHATeNh U €ro
IPEICTaBUTENM IpU 00paboTKe MEepCOHANBHBIX NAHHBIX pabOTHHUKA OOA3aHBI COOIIOAATH
crenyrouye odbmue TpeGoBaHu:

3.2.1. OO6paboTka mNEepCOHANBHBIX [JAaHHBIX pabOTHHKA MOXET  OCYIIECTBIIATHCS
MCKJIIOYUTENIEHO B LENAX OOecnedeHust COONIONEHHsS 3aKOHOB M HHBIX HOPMATHBHBIX
PaBOBBIX AKTOB, COAECHCTBUS paOOTHHKAM B TPYAOYCTPONCTBE, 00YyYEHUH M IPOJABHIKEHHH 110
cinyx6e, obecriedeHus TMYHON 6e301acCHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U Ka4eCTBA
BBIIIOJIHAEMOM paboThI 1 00ecTIeYeH s COXPaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenennu o6beMa U colepkaHus 00pabaThIBAEMBIX MEPCOHATBHBIX IaHHBIX
paboTHHKa paboTomaTens JOKEH pPYKOBOACTBOBaThCs KoHcTuTynmed Poccuiickoit
®enepannn, TpynossiM KogexcoM u MHBIME (eaepalbHBIMU 3aKOHAMH.

3.2.3. [loyvenne nepcoHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCA KaK IyTEM IIPEICTaBICHHUS
UX CaMMM pabOTHHUKOM U 00y4YaroIIMMCsi ABTOLIKOJIBI, TaK M ITyTEM IOJYYEHHS UX M3 HHBIX
MCTOYHHKOB.

3.2.4. IlepcoHanpHbIE AaHHBIE CIEAYET IIOIy4aTh Y HEro camoro. Eciii nepcoHansHble JaHHbIE
pabOTHHKA BO3MOXHO IOJYYHTh TOJNBKO y TPeThedl CTOPOHBI, TO PaGOTHHMK JOJKEH OBITh
YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJYYEHO IHCHMEHHOE COIJIACHE.
Pa6ortonarens momkeH cOOOIIUTH paGOTHHKY O WENSX, MPENNOaraeMblX HMCTOYHHMKAX H
crmocobax MONy4YeHHs IEPCOHATBHBIX MaHHBIX, @ TaK >E€ O XapakKTepe IO JIekKaIHX
TNIOJTy4YEHHIO NIEPCOHATBHBIX NAHHBIX M IOCNIEACTBUSAX OTKa3a pabOTHHKA JaTh IMHCHMEHHOE
Corjlacue Ha UX IMOJTyYeHHE.

3.2.5. Paboronarens He HMEET IpaBa IOJNy4aTh M 0OpabaThIBATH IEPCOHANLHBIE JAHHBIE
pabOTHHKA O €ro MOJMTHYECKHX, PEJIUTHO3HBIX M MHBIX YOEXKIEHHMIX M YaCTHOH >KU3HHU. B
Clly4yasiX, HEINOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIIEHHWM JaHHBIE O
YacTHOM >KM3HHM paboTHHKA (MHGOpMALUS O >XUHENEATENBHOCTH B Cdepe CeMeHHBIX
OBITOBBIX, JUYHBIX OTHOIIEHHH) MOryT OBITH HOJy4YeHBI M 06paboTaHsl paboTomaTeneM
TOJIBKO C €r0 ITMCBMEHHOTO COTJIaCHS.




3.2.6. PaGoromaTenr He MMeEET NpPaBO MOJIy4aTh U 0OpabaThIBaTh IEPCOHAIBHBIE JAHHBIE
paboTHHKA O €ro YIEHCTBE B OOLIECTBEHHBIX OOBEAWHEHHSX WM €ro MpodCor3HOM
JEATENIbHOCTH, 38 HCKIIIOYEHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (helepalbHBIM 3aKOHOM.

3.3. K o6pa6oTke, nepenaye U XpaHEHHIO IIEPCOHATBHBIX JAHHBIX PabOTHHUKA MOTYT UMETh
JIOCTYI COTPYIHHKH:

- Oyxranrepun;

- COTPYAHUKH CIIy>kOBI yIIpaBJI€HHUS IEPCOHAIIOM;

- COTPYIHUKH KOMITBIOTEPHBIX OTJIEJIOB.

3.4. Mcnonp3oBaHne NMEPCOHATBHBIX TaHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHH C IIEJISIMH,
OIpE/IETUBIIMMH UX NOTy4YECHHE.

3.4.1. IlepcoHanpHble HaHHBIE HE MOTYT OBITH HCIIONB30BAaHBI B ILENAX IPUYHMHEHHS
MMYIIECTBEHHOTO U MOPAJIbHOI0 Bpeia IpaXkIaHaM, 3aTPYAHEHHUS pealn3allii [paB U CBOOO.
rpaxnaan Poccuiickoit @enepanyu. OrpaHuueHue npas rpaxaad Poccuiickoit ®enepanun Ha
OCHOBE HCIIOJIb30BaHUSA HH(OPMAIMH 00 MX COLHAIBHOM INPOUCXOXKIEHHH, O PacOBOM,
HallMOHAJIbHOM, S3BIKOBOM, DEJMIMO3HOM M NapTUHHOH NpPHUHAUIE)KHOCTH 3alpelieHo |
KapaeTcsi B COOTBETCTBUU C 3aKOHOIATEIbCTBOM.

3.5. Ilepenaya nepcoHaNbHBIX JaHHBIX paOOTHHKA BO3MOJXHA TOJIBKO C COrlacks pabOTHHKA
WM B CIIy4asix, IPsIMO MPELYCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

3.5.1. Ilpu nepenade nepcoHaJbHBIX JaHHBIX pabOTHHKA paboTomaTeNh JOJDKEH COOIIONATh
cnenyiouue TpeboBaHUS

- He coo0maTh NepcoHaJbHbIE JaHHbIE PabOTHHKA TPEThEH CTOPOHE 6e3 NHCHMEHHOrO
cornacus pabOTHHMKA, 3a HCKIIOUYEHHEM CJIyyaeB, KOrjJa 3TO HEOOXOOMMO B LENAX
NpeRynpeXX ACHUS YTPO3bl )KU3HH M 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJIEHHBIX
¢enepaTbHBIM 3aKOHOM;

- He coo0WaTh NepcoHalbHBIE JaHHbIE PAaOOTHHKA B KOMMEPYECKHX ILEIIX 0e3 ero
IMCbMEHHOTO COTJIacHs,;

- NpPEeAyNpeauTh JIKI, IOJYYaloIlUX IIEPCOHAIbHBIE JaHHBlE pabOTHHMKA, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITh HCIIOIB30BAHBI JIMIIb B LEJISX, AT KOTOPBIX OHU COOOIIEHE], U TpeGOBATh
OT 3THX JIMIl IOATBEPXKIEHHS TOrO, YTO 3TO NpaBHJIO cobmoneHo. Jluma, monmywarornye
NEepCOHANbHBIE  JaHHBlE pPabOTHHKA, 00sA3aHBI COOMIONATH  PEKHM  CEKPETHOCTH
(koHpuneHIManpHOCTH). J[aHHOE MOJOXKEHHE He  paclIpoCTpaHseTcs Ha oOMeH
NIEPCOHATIbHBIMA  JaHHBIMM PAaOOTHUKOB B IOPSAKE, YCTAHOBJICHHOM (elepaibHLIMU
3aKOHaMH;

- paspemarb JOCTYIl K II€PCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CIEIMAIBLHO
YIOJHOMOYEHHEIM JIMLIaM, ONPEIEIEHHBIM IIPUKA30M 110 OpPraHU3aliH, IIPH 3TOM yKa3aHHEIE
JMU@ TOJDKHBI MIMETB MIPaBO 110JIy4YaTh TOJIBKO T€ NEPCOHAIBHbIE TaHHBIE PAOOTHHKA, KOTOPBIE
HEeOoOXOIUMBI JUIs BBIIIOJTHEHUS KOHKPETHBIX ()YHKIIUIA;

- HE 3amnpaluuBaTh MH(GOPMAIUIO O COCTOSHHH 3/0POBbs PaOOTHHKA, 32 MCKJIIOUEHHEM TeX
CBEICHUM, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHHS pPabOTHUKOM
TPYAOBOH pyHKIHH,

- MepeaaBaTh MEPCOHANbHBIE JaHHbIE paOOTHHKA NPEACTAaBUTENSIM PaOOTHHUKOB B IOPSJIKE,
ycraHoBineHHOM TpynoBeiM KomekcoM, M OrpaHMYMBaTh 3Ty HH()OPMALUIO TOJNBKO TEMH
IEPCOHANBLHBIMHI JAaHHBIMU paOOTHHUKA, KOTOPBIE HEOOXOUMBI IJIS BBIMOJIHEHUS YKA3aHHBIMH
IIPEACTABUTEIISIMHA X (QYHKIIUH.

3.5.2. Ilepenaya nepcoHaNBHBIX JAAHHBIX OT J€PXKaTelss WK ero MpeICTaBUTENEN BHELIHEMY
IOTPEOUTENIO MOXKET JOIMYCKAaThCs B MUHUMAJTBHBIX 00BEMaX U TOJILKO B LEJIAX BHITOTHEHHUS
3aj]a4, COOTBETCTBYIOIIUX 0OBEKTUBHON IPUYHHE cOOpa 3THUX JaHHBIX.

3.5.3. Ilpu nepenaye nepcoOHANBHBIX JAHHBIX pabOTHHKA IOTPeOHMTENSM (B TOM 4YHCIE M B
KOMMEPYECKHX LENIX) 3a Mpelesbl OpraHu3anud paboTomaTe)lb He JOJDKEH COOOIIaTh 3TH
JIaHHBIE TPEThEH CTOPOHE O€3 MUCBMEHHOTO COIlacks pabOTHHKA, 32 HCKITFOUEHHEM CIIyYaes,




KOT/1a 3T0 HEOOXOAMMO B IEIAX NPETYNPEXKACHHUS YTPO3BI )KU3HU U 30POBBIO PAOOTHHKA HITH
B CIIy4asiX, yCTaHOBJIEHHBIX (pe/iepalbHbIM 3aKOHOM.

3.6. JlokyMeHTBI, COJIEpIKalllie IEPCOHANBHBIE JaHHbIE , CO3[AIOTCS ITyTEM:

- KONUPOBAHUS OPHUTHHAIOB (I1aclopT, JOKyMEHT o0 oOpa3zoBaHuu, cBuaerensctBo MHH,
TICHCHOHHOE CBUIETENILCTBO, MOJIUC 0043aTENPHOI0 MEJUIIMHCKOTO CTPAaXOBaHHs);

- BHECEHUE CBEJICHUH B Y4ETHBIE (POPMBI ( Ha GYMaXKHBIX U ANIEKTPOHHBIX HOCHUTENSAX);

- IOJIyYEHHUsI OPUTUHAIIOB HEOOXOMMMBIX IOKYMEHTOB (TPyZOBasi KHMXKKa, aBTOGHOrpadus).
3.7. Csenenus, cozmepkallie II€PCOHATBHBIC JaHHBIE PAaGOTHMKOB M OOYYaIOIIMXCH,
BKJIIOYAIOTCS B €r0 JIMYHOE JIEJI0, TMYHYIO KapTO4KY, a TaK)Ke COJEepKaTcsi Ha DJIEKTPOHHBIX
HOCHUTENSIX HMH(OpManuM, AOCTYH K KOTOPBIM pa3pelleH JIMLaM,  HEIOCPEICTBEHHO
MCIIOJIb3YIOIMM [E€PCOHATBHEIE JAHHBIE B CIIYXEOHBIX eNsaX. [lepeueHs JOKHOCTHBIX JIHI,
MMEIOIMX  IPaBO JOCTyma K IEPCOHAIBLHBIM JaHHBIM pabOTHHKOB W OOyYarommxcs,
ompezneneH B myHKTe 4.1 Hacrosmero [TonoxxeHus.

3.8. Bee Mepbl KOH(HAEHIMATBPHOCTH IpU cOope, 06paboTKe ¥ XPaHEHHH IEpPCOHATBHBIX
NaHHBIX COTPY[JHHKA pacCHpOCTPAHSIOTCA Kak Ha OyMaXHBle, TaK ¥ Ha 3JIEKTPOHHBIE
(aBTOMaTH3UPOBaHHBIE) HOCHTEM HHPOPMALIHH.

3.9. He pmomyckaercs oTBe4aTh Ha BOINIPOCHI, CBSI3aHHBIE C Iepeadeil IepcCOHAbHOM
nHpopmanun mo tenedoHy uiH dakcy.

3.10. Xpanenue nepCcoHaIBHBIX JAaHHBIX JOJDKHO IPOUCXOUTE B OPSIKE, HCKITIOYAIOIIEM HX
yTpaTy WJIM UX HEIIpaBOMEPHOE HUCIT0JIb30BaHHUE.

3.11. Ilpn nmpUHATHH pELIEHHH, 3aTParWBaIOIMX HHTEpechl paGOTHHKA, paboTomaTeNns He
MMEET IpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JAaHHBIX paOOTHHKA, IIOJyYEHHBIX
HCKJIIOUMTEIHO B pe3ysibTaTe HX aBTOMAaTHU3MPOBAaHHOH OOpabOTKH WM 3JEKTPOHHOIO
nosnyyeHus. Paboronarens yquTeIBaeT IMYHBIE KadecTBa pabOTHHUKA, €r0 J0OPOCOBECTHBIH H
3¢ dexTuBHBIA TPY.

4. JlocTyn K NepcoHANbHBLIM AaHHBIM

4.1. BHyTpeHHM# JOCTYN (IOCTYI BHYTPH OpraHU3alluy).

4.1.1. IlpaBo nocTymna K IIepCOHATBHBIM JaHHBIM COTPYIHHUKA UMEIOT:

-IUPEKTOP OpraHU3allHu;

-aJIMUHUCTPATOD;

- IPenoaBaTe/lb TEOPETHUECKUX JUCLUILINH;

-MacTep MPOU3BOACTBEHHOT0 O0yUYeHHS,

-CIEIHUATNCT 110 OXpaHe TPyAa;

- caM pabOTHHUK, HOCHTENb TaHHBIX.

- Ipyrue COTPYAHUKH OPraHU3alliy IIPH BBINOJHEHUN UMH CBOUX CITY>KEOHBIX 0013aHHOCTE].
4.1.2. YIIOIHOMOYEHHbIE JIMLA UMEIOT NPaBO IOJIyYaTh TOJBKO TE€ IEPCOHAIBHBIE TaHHEBIE
pabOTHUKOB U 00y4YaromMXCs, KOTOpbIE HEOOXOAMMBI MM JUIS BBIIOJHEHHS KOHKPETHBIX
(yHKIMI B COOTBETCTBHH C JOJDKHOCTHON HHCTpYKUKei. Bee ocTanbHble paGOTHHKH HMEIOT
NpaBoO Ha IMOJIYYEHHE IOTHON MH(POpPMAIMU TOJBKO O CBOMX MEPCOHAIBHBIX JAHHBIX U HX
oOpaboTke.

4.1.3. Ilony4eHue cBeIeHHUI O NIEPCOHANBHBIX JaHHBIX PaGOTHHKOB H 06ydaromuxcs TpeTheit
CTOPOHOM pa3pelraeTcs TOJNBKO MNpPH HAIHYMH 3asBICHHS C YyKa3aHWEM KOHKPETHBIX
NEePCOHANBHBIX MAaHHBIX W LEJeH, I KOTOPbIX OHM OYIyT HCIONL30BAHBL, a TaK XKe
MHCBMEHHOTO COIJIacHs pa0OTHMKOB M 00ydYaromuXcs, IePCOHANbHBIE JaHHBIE KOTOPOTO
3aTpeOOBaHBHI.

4.1.4. Ilony4eHus MepcOHANbHBIX NAHHBIX PaGOTHUKOB M 00YYalOIMXCS TPEThEH CTOPOHOI
0e3 MHMCBMEHHOrO COrJacHs BO3MOXHO B CilydasX, KOTJa 3TO HEOOXOAUMO B IEJsAX
NpeynpexXaIeHUs YTPO3bI )KU3HH U 30POBBIO, a TAKXKE B CIIyYasiX, YCTAHOBJIEHHBIX 3aKOHOM.




4.2. BHemHu# nocTym.

4.2.1. K 4ucimy MaccoBbIX MOTpeOHUTENel NMEePCOHANBHBIX JaHHBIX BHE ABTOLIKOJIBI MOYHO
OTHECTH IOCYIapCTBEHHEIE M HETOCY1apCTBEHHBIE (DYHKIMOHATBHBIE CTPYKTYPBI:

- HAJIOTOBBIE HHCIIEKIIHH;

- IPaBOOXPaHHUTEIbHBIE OPraHbl;

- OpraHbl CTaTHCTHKH;

- BOGHKOMATHI,

- OpraHsl COMAJIBHOTO CTPAXOBAHHUS;

- ICHCUOHHBIE (OHIBI;

- IOJpa3ieNICHNs] MyHULIUIIAIBHBIX OPTaHOB YIIPABICHHUS;

42.3. [IlpenoctaBneHre CBENEHHH O INEPCOHANBHBIX JaHHBIX pabOTHHKOB Ge3
COOTBETCTBYIOLIETO UX COTJIACHUs BO3MOXHO B CIEIYIOLIUX CIIydasx:

-B LEJIAX NIPENYTIPEXIACHHS yTPO3bl )KU3HHU U 3[I0POBBIO PaOOTHHKA M 00yYarOIIerocs;

-IIPY NIOCTYIUIEHHH OQHIHAIBHBIX 3alIPOCOB B COOTBETCTBHHU C MOJIOKeHUAMH DerepaabHOro
3axoHa «O6 onepaTUBHO-PO3BICKHBIX MEPOIIPUATHAX »;

-IIPH NOCTYIUIEHUH OQHIMAIBHBIX 3aIIPOCOB U3 HATOTOBBIX OPraHOB, OpraHoB IIeHCHOHHOrO
®onna Poccuu, opranos PenepaabHOro COLUAIBHOIO CTPAXOBaHUS, CYAEOHBIX OPraHOB.
4.2.3 CyOBpeKT nepcoHaTbHBIX JaHHBIX, O KOTOPOM 3allpallliBAIOTCs CBEIEHS, N0JKEH OBITh
YBEIOMJIEH O I€pefade €ro MEepCOHATbHBIX AaHHBIX TPETHUM JIHIAM, 3a HCKIIIOYEHHEM
ClIy4aeB, KOI/la TAKOE yBEJIOMIIEHHE HEBO3MOXHO B CUITY (hopc-MaXKOpHBIX 0OCTOSTENLCTBA, a
UMEHHO: CTUXUHHBIX O€CTBHI, aBapuil, karacTpod.

4.2.4. 3ampemaercs nepefada NMEPCOHATBHBIX JAHHBIX PaOOTHUKOB HIIM OOYYarOIMXCs B
KOMMEpPUYECKHX LeJIAX 6€3 ero cormaacus.

4.2.6. Han3opHO-KOHTPOJIBHBIE OPraHbl HMEIOT AOCTYI K HH(GOPMAIIMHU TOJIBKO B chepe cBoei
KOMIIETEHLIUH.

4.2.7. Opranu3sauuy, B KOTOpbIE COTPYJHHK MOXET OCYIIECTBIIATh MEPEUNUCIIEHUS IEHEKHBIX
cpeacTB  (CTpaxoBble ~ KOMIIAHMHM,  HErOCy[JapCTBEHHBIE  IIEHCHOHHBIE  (DOHIBI,
071aroTBOpPUTENBHBIE OpraHU3alMM, KPEAUTHBIE YUPEXIEHUS), MOTYT IOJNYYHUTH AOCTYI K
IIEPCOHAJIBHBIM JaHHBIM PabOTHHKA TONBKO B CIIy4ae €ro MUCbMEHHOI0 pa3peIeHHs.

4.2.8. [lpyrue opraHu3anuu.

Ceenenns o paboTarolieM COTPYAHHUKE WM YXKE€ YBOJIEHHOM MOTYT OBITh NPEI0CTaBJICHBI
Apyrod OpraHu3al¥d TOJIBKO C IHCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3aluy, C
IIPUJIOKEHHEM KOIIMM HOTapHaJIbHO 3aBEPEHHOIO 3asBJI€HUS paOOTHHKA.

[lepcoHanbHBIE AaHHBIE COTPYAHHKA MOTYT OBITh NpPENOCTaBJIEHBI POJCTBEHHHUKAM HIIH
YJIEHaM €ro CEMbH TOJIBKO C TIUCBMEHHOT'O pa3pelIeHHs CaMOro COTPYAHUKA.

B ciny4ae pasBoza ObIBIIas cympyra (Cympyr) MMEIOT NpaBO OOpaTUTHCS B OpPraHU3alMIO C

IMCBMEHHBIM 3aIIpOCOM O pa3Mepe 3apabOTHOM IaTel coTpyaHuKa 6e3 ero cormacus. (YK
PD).

S. 3amuTa nepcoHaJbHbIX JAHHBIX

5.1. ITox yrpo3oi wiiM OMacHOCTBIO YTPaThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS €IMHHUYHOE
WIH KOMIUIEKCHOE, peaJbHOE WM NOTCHLUMAIBHOE, aKTUBHOE WJIM MACCUBHOE NPOSBICHUE
3JI0YMBILUIEHHBIX BO3MOXXHOCTEH BHEIIHUX HJIM BHYTPEHHUX UCTOYHHUKOB YIPO3bI CO3/1aBaTh
HeOaronpusTHeIE COOBITHS, OKa3bIBaTh AeCTaOUINU3UpPYIOLIee BO3ACHCTBHE HA 3alIHIIIAEMYIO
HH(}opMaLHIo.




5.2. Puck yrpossl mo0bIM HHQOPMALUMOHHBIM peCypcaM CO3JalOT CTHXHMHBIE OeICTBUS,
3KCTPEMAaJIbHBIE CHTyallud, TEPPOPUCTUYECKHE NEHCTBUSA, aBapUU TEXHHYECKHUX CPEICTB U
JIMHUA CBSI3H, JApPYTHME€ OOBEKTUBHBIE OOCTOSTENBCTBA, a TaKXXe 3aWHTEPECOBAaHHBIE U
HE3aNHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3BI JIUIIA.

5.3. 3ammra nepcoHaIbHBIX NAHHBIX NPEACTaBIAET COOON YKECTKO periiaMeHTHPOBAHHEIA U
JUHAMHYECKH TEXHOJIOTMYECKHH MpoLecc, MpeayNpexIaloluii HapylIeHHe AOCTYIHOCTH,
LEJIOCTHOCTH, [AOCTOBEPHOCTH M KOH(UACHIMAIBHOCTH IIEPCOHANBHBIX JaHHBIX H, B
KOHEYHOM C4eTe, 00eCneunBaroUil 1OCTaTOYHO HAJEeKHYI0 0€30macHOCTh MHGOpMALUK B
IIPOLIECCE YIIPABIEHYECKOH U IPOU3BOJACTBEHHOM IEATENHHOCTH KOMITAHHH.

5.4. 3amuTa NepCcOHATBHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOI'O HX HMCIIOIB30BAHMS HUIIH
yTpaThl JOJDKHa ObITh obecnedeHa paboTojmaTeneM 3a CYET €ro CpeIACTB B IOPSIKE,
YCTaHOBJIEHHOM (heiepaIbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3amuTa.

5.5.1. OcHOBHBIM BUHOBHHKOM HECAHKIIMOHMPOBAHHOI'O JIOCTYIa K MEPCOHATBHBIM JaHHLIM
ABIISIETCS, KaKk IIPaBHJIO, NEpCOHaN, palboTalomuii ¢ JOKyMEHTaMH W 0a3aMH JaHHBIX.
PernamenTanus noctyna nepcosana K KOHQUICHIHATHHBIM CBEICHHUSIM, IOKYMEHTaM U 6a3zaM
JIAHHBIX BXOJHT B YMCJIO OCHOBHBIX HalpaBJICHUH OpPraHU3allMOHHON 3aIUTH HH(POPMAIMH 1
npeaHa3sHa4yeHa JJs pa3rpaHUYeHHUs IOTHOMOYUH MEXAY PYKOBOJUTENSIMH U CIIELHATMCTAMHI
OpraHH3alMH.

55.2. Jlna ofecrnedeHus BHYTPEHHEH 3allUTHl IIEPCOHATBHBIX HaHHBIX pabOTHHKOB
HEoOX0aMMO coOII0aTh psi Mep:

- OrpaHMYEHHE M perjaMeHTalUsl cocTaBa pPaOOTHHKOB, (PYHKIHOHAIBbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOHPUACHIIMATBHBIX 3HAHHIA,

- cTporoe H30upaTenbHOe W OOOCHOBAHHOE paclpe/eNieHHe JOKYMEHTOB U HWH(pOpMAIMu
MeX1y pabOTHUKaMH;

- pauMOHAJIBHOE pa3MelleHHe pabodux MeCT pabOTHHKOB, IPH KOTOPOM MCKIIIOYAIOCH OBI
0eCKOHTPOJILHOE UCIIOJIF30BaHKE 3alUIAeMOi HHPOPMaIIUH;

- 3HaHHE pa0OTHHKOM TpeOOBaHMI HOPMAaTHUBHO — METOJUYECKHX JOKYMEHTOB IIO 3al[HTe
UHpOPMaIK U COXpaHEHUH TaiHEI,

- Halu4yue HeOOXOOWMBIX YCIIOBMH B TOMEIIEHHH JUis pabOThl ¢ KOH(HUACHIMAIbHBIMU
JIOKyMeHTaMH U 6a3aMu JaHHBIX;

- OIlpe/ieJIeHHE U perjlaMeHTalusl cocTaBa paOOTHUKOB, UMEIOIIMX IPaBO JOCTyNa (BXoaa) B
IIOMEIIEHHE, B KOTOPOM HAaXOJUTCS BBIYUCIIUTEIbHAS TEXHHUKA,;

- OpraHu3anus nopsaKa YHHUTOXEHUsI HHPOpPMALIUH;

- CBOEBPEMEHHOE BBISBJICHHE HapylleHUs TpeOOBaHUI pa3pelIuTeIbHON CHCTEMBI JOCTyIa
paboTHUKAMHU NOpa3/IeICHuUS;

- BOCHOHUTaTeNIbHAas M pa3bsACHUTENbHAs paboTa ¢ COTPYAHUKAMH IOApPa3JeNIeHHs II0
NPeyNpEeXICHUIO yTpaThl LEHHBIX CBEACHUH MpH pabore ¢ KOH(PHACHIHATHHBIMH
JNOKYMEHTaMH;

- IMYHBIE [ieNla MOT'YT BbIaBaThCs Ha pabodne MecTa TOJIBKO IUPEKTOpY, paboTHHUKAM OTaeNa
IepCOHaJla U B HMCKJIIOUUTENBHBIX Clly4yasX, [0 MHCBMEHHOMY pa3pelIeHHIO AUPEKTopa, -
PYKOBOJHMTEIIO CTPYKTYPHOIO OApa3ieNieHus. (HallpuMep, P MOATOTOBKE MaTEPHATIOB JIJIs
aTTecTaluy pabOTHHKA).

5.5.3. 3ammTa NepCOHANBHBIX JaHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX HOCHTEIISX.

Bce manku, comepikainye nepcoHalIbHbIE JaHHBIE COTPYAHUKA, NOJDKHBI OBITH 3aIlUIIEHBI
napojieM, KOTOpBIH COOOIIAeTcss pPYKOBOAUTENIO CIYXOBI YIpaBieHHS IEPCOHAIOM H
PYKOBOAUTEIIO CITYKOBbI MH(POPMAIIHOHHBIX TEXHOJIOTHH

5.6. «BHewHss 3amuTa.

5.6.1. Jlna 3ammThl KOH(pHUIEHIHMAIBHONH HH(OpMAIMM CO3JalOTCs LieJeHaNnpaBIeHHbIE
HeOIaronpusTHIE YCIOBUS U TPYAHOIPEOOIMMBIE MPEISTCTBUA I JIMIA, MBITAIOIIErOCs




COBEPIUMTh HECAaHKUMOHUPOBAHHBIA JOCTYN M OBJageHWe wuHpopmanuei. lLlenpio u
pe3yIbTaTOM HECAHKIIMOHUPOBAHHOI'O I0OCTyNa K HH)OPMALMOHHBIM PECYPCaM MOXKET OBITh
HE TOJIbKO OBJIAJICHUE LCHHBIMHU CBEJICHUAMHM ¥ UX MCIIOIb30BaHUE, HO M UX BHIOM3MEHEHHE,
YHUUYTOXXEHHE, BHECEHHWE BHpYCa, IOAMEHA, (anbCUUKALHs COAEP)KAHHS PEKBH3HTOB
JOKyMEHTa U Jp.

5.6.2. Ilon MOCTOPOHHKM JIMIIOM ITOHMUMAETCs JII060€ JIUI0, HE HMEIOIIEE HEIOCPEACTBEHHOTO
OTHOIICHHS K IEATCIbHOCTH KOMIIAaHUH, TOCETUTENHN, PAOOTHUKH APYTHX OpPraHU3allMOHHBIX
CTpyKTyp. IlOoCTOpOHHHE nMIA He IOJDKHBI 3HAaTh paclpeneseHHe (YHKIH, paboune
TIPOLIECCHI, TEXHOJIOTHIO COCTaBJICHUS, 0QOPMIIEHHS, BEACHHS U XPAHEHHS JOKYMEHTOB, e U
paboYiX MaTepHalIOB B OTAEJE MEPCOHAIA.

5.6.3. [Ins oGecrnieve st BHEIIHEH 3aIUTHI [IEPCOHAIBHBIX JAHHBIX COTPYAHHKOB HEOOXOIUMO
coOmoaarTe psan Mep:

- IOPAZIOK MPUEMA, YYETa U KOHTPOJIS JeATeIbHOCTH IIOCETUTENEH;

- TEXHHYECKHE CPEACTBA OXPAHBI, CHTHAIN3ALIUY;

- IOPAZIOK OXPaHbI TEPPUTOPUH, 3MAHUH, TOMEILEHHH, TPAaHCIIOPTHBIX CPEJICTB;

- TpeOOBaHHUA K 3aIIUTe HHPOPMAIIUK [IPH HHTEPBHIOMPOBAHMHU U cOOECe10BAHMSIX.

5.7. Bee nuua, cB3aHHBIE C MOTyYeHHEM, 0OPabOTKOM U 3aIUTOM IIEPCOHAJIBHBIX JTaHHBIX,
00s13aHBI IOAMKCATh 0053aTENIbCTBO 0 Hepa3IIIAlleHHH IEPCOHATBHBIX AAHHBIX PabOTHHKOB.
5.8. Ilo BO3MOXXHOCTH NEPCOHATBHBIE JAHHBIE 00€3TMIUBAIOTCS.

5.9. Kpome mep 3amuTBI NEPCOHATBHBIX JAHHBIX, YCTAHOBJIECHHBIX 3aKOHOJATEILCTBOM,
paboTonareny, pabOTHUKM M MX IpPEICTABUTENM MOTYT BHIpaGaThIBATH COBMECTHBIE Mepbl
3alIMTEI IEPCOHANBHBIX JAHHBIX Pa0OTHHUKOB.

6. IIpaBa n o6s13aHHOCTH PaGOTHHKA

6.1. 3akperienue npas paboOTHHKA, PErIaMEHTHPYIOLIMX 3aAIUTY €To MEPCOHATBHBIX JaHHBIX,
obecneynBaeT COXpaHHOCTD IOTHON U TOYHOM UHPOPMAIIMH O HEM.

6.2. PaGoOTHMKM M HX MpPEICTABUTENH JOJDKHBI OBITH O3HAKOMJIEHBI IIOJ pacmucky c
NOKyMEHTaMH OpraHHM3allWH, YCTaHABIMBAIOIIMMH MOPSAAOK O0OpabOTKH IIE€pCOHATBHBIX
J@aHHBIX paOOTHHKOB, a TAK)Xe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOH 06JIaCTH.

6.3. B uensx 3auTeI NepCOHANTBHBIX JAHHBIX, XPAHALIMXCS y paboTOaTeNs, paGOTHHK HMeeT
IpaBo:

- TpebOBaTh HMCKIIOYEHHs MM HCIpPABICHHUS HEBEPHBIX MM HEMONHBIX IIEPCOHATBHBIX
JTAaHHBIX.

- Ha CBOOOHBIH GECIUIaTHBIR JOCTYN K CBOMM NEPCOHATBHBIM JaHHBIM, BKITIOUAs PABO Ha
TOJIy4YeHHE KOMUH 060H 3amucH, coaepxalieil mepcoHalbHbIe JaHHBIE;

- IEPCOHANILHBIC aHHBIE OLIEHOYHOTO XapaKTepa JOMOIHUTE 3asBICHHEM, BBIPAKAIOLIAM €0
COOCTBEHHYIO TOYKY 3pEHHUS;

- ONIPEMIENIATh CBOMX IPEICTABUTEINEH IS 3alH Tl CBOMX IEPCOHAIBHBIX JaHHBIX;

- Ha COXpaHEHHE M 3alIUTY CBOEH JIMYHOM M CEeMEHHON TalHBI.

6.4. PaGoTHuk 00s13aH:

- TepelaBaTh pabOTOAATENI0 WM €ro IPEJCTABHTENIO KOMIUIEKC JOCTOBEPHEIX,
NOKyMEHTHPOBAHHBIX IEPCOHAIBHBIX IAaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpymOBBIM
KoJekcoM PO.

- CBOEBPEMEHHO co001mars paboToaareno 06 H3MEHEHHH CBOUX NEPCOHATBHBIX AaHHBIX

6.5. PaGoTHHKH cTaBiAT paGoTomaTens B HM3BECTHOCTb 00 HM3MEHEHHH (dbaMuIMKM, MMEHH,
OTYECTBA, AATHl POXACHHUS, YTO IIOJY4aeT OTPaXKEHUE B TPYAOBOM KHMIXKKE HA OCHOBAHUH
NpECTaBICHHBIX JOKYMEHTOB. [Ipu HEO6X0MMMOCTH H3MEHSIOTCS JaHHBIE 00 06pa3oBaHUH,
npoecCuH, CeUMaNTbHOCTH, IPUCBOCHUH HOBOTO pa3psa U Tp.




6.6. B mensx 3allUTHl YaCTHOM >XM3HH, JIMYHON M CeMEeHHOH TaifHbI pabOTHUKH HE IOJIXKHEI
OTKa3bIBATBCS OT CBOETO IpaBa Ha 00paboTKy MEPCOHATBHBIX JaHHBIX TOJBKO C HX COTJIACHS,
TIOCKOJIBKY 9TO MOXET IOBJI€Yb IPUYUHEHHE MOPATBHOT0, MATEPHATBHOTO Bpe/Ia.

7. OTBETCTBEHHOCTH 32 pa3riamieHne KOH(HICHIUAILHOI uHpopmManuu, cBA3aHHOMH ¢
MepPCOHAJIbHBIMH JAHHBIMH

7.1. IlepcoHanpHasl OTBETCTBEHHOCTh — OJHO M3 IJIABHBIX TpeOOBaHUN K OpraHM3aluH
(YHKUMOHMPOBAHHMS CHCTEMBI 3aLIUTHI TIEPCOHATBHOM MH(OPMAIINH U 06s13aTeNBHOE YCIIOBHE
obecneyeHns 3¢ GpeKTUBHOCTH 3TOi CHCTEMBI.

7.2. PykoBoauTe b, pa3peiaionui JOCTYH COTPYIHUKA K KOH(HUIEHIIHATBHOMY JOKYMEHTY,
HECET NIEPCOHANBHYIO OTBETCTBEHHOCTH 32 JaHHOE pa3pelleHHe.

7.4. Kaxnplif COTPYNHHK OpraHM3aldy, MOIYYarol(uil Ui paboTel KOH(UIEHIMATBHBIH
AOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTh 334 COXPAaHHOCTb HOCHTENS U
KOH(HUIEHIMATEHOCTh HHPOPMAIIHH.

7.5. JInua, BAHOBHBIE B HAPYIIEHUH HOPM, PETyIHPYIOLIHX OJIydeHHE, 00paboTKy u 3amuTy
NCPCOHANBHBIX aHHBIX pa0OTHHKA, HECYT IHCUMILIMHAPHYIO, aJIMUHHCTPAaTHBHYIO,
TPXIAHCKO-TIPABOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHH C (eIepaTbHbIMK
3aKOHaMH.

7.5.1. 3a HEHCIIONHEHHE WM HEHaIeXallee HCIOIHEeHHE pabOTHUKOM IO €ro BHHE
BO3/IOXCHHBIX Ha HETO 00A3aHHOCTEH M0 COGJTIOICHHIO YCTAHOBIEHHOTO MOPSIKA PAGOTEI CO
CBEACHUAMH  KOHQHMICHUMAIBHOIO  XapakTepa paboTofaTens — BIIpaBe IPUMEHSTH
npenycmoTperHbie Tpynoseiv KonekcoMm aucuurinnapable B3bICKaHuMs.

7.5.2. JIOmXHOCTHBIE JTHLA, B 00S3aHHOCTh KOTOPBIX BXO/IUT BEICHHE IIEPCOHANIBHBIX JJAHHBIX
COTPYIHHUKA, 00513aHBI 00ECTIEYUTh KaXIOMY BO3MOXHOCTD 03HAKOMJICHHS C JIOKyMEHTaMH U
MaTepHalaMH, HENOCPEICTBEHHO 3aTParMBalOIMMHU €ro IpaBa M CBOOOIbL, €CIH HHOE He
MPEYCMOTPEHO 3aKOHOM. HempaBomepHbIif 0TKa3 B IpPeIOCTAaBJIEHHH COOPAHHBIX B
YCTaHOBJICHHOM IIOPAIKE IOKYMEHTOB, JIAOO HECBOEBPEMEHHOE MPEIOCTABICHHE TAKHX
AOKYMEHTOB HIH WHOH HH(GOpDMAaUMH B CIydasX, HpeIycMOTPEHHBIX 3aKOHOM, JHGO
NPENOCTABJICHUE HEMOJIHOW HIIM 3aBEAOMO JIOKHOW HH()OPMALMM — BIIEYEeT HAJIOKEHHE Ha
AOJDKHOCTHBIX JIMIl aIMHHHUCTPAaTUBHOrO IuTpada B pasmepe, ompenensieMoM Komekcom 06
aJIMHHHCTPATHBHBIX NIPAaBOHAPYIIEHHUSX.

7.5.3. B coorserctBun ¢ IpaxganckuM KomeKcoM JHLA, HE3aKOHHBIMH METOIaMH
OJIyYMBIIHE HHGOPMALMIO, COCTABIAIONIYIO CiIyXeOHYIO TaifHy, OGS3aHBI BO3MECTHTD
NPUYHHEHHBIC YOBITKH, IPHYEM TaKas e 00sS3aHHOCTb BO3/IAraeTcs X Ha PaGOTHUKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTH 3a HApYIICHUE HETIIPUKOCHOBCHHOCTH YaCTHOM >KU3HH ( B
TOM HCJIE HE3aKOHHOE COOUPAHHE WIIH PACIpOCTPaHEHHE CBEAEHUH O YaCTHOM JKU3HH JIHIA,
COCTABJIAIOLICTO €ro JMYHYIO WM CeMeHHYIO TaiiHy, €3 ero coriacus), HempaBOMEpHbIIT
AOCTYIl K OXPaHAEMOH 3aKOHOM KOMIBIOTEDHOH MH(OPMAIHH, HENPaBOMEPHBIA OTKA3 B
NPENOCTAB/IEHHH COOPAHHBIX B YCTAHOBJIEHHOM IOPSIKE JOKYMEHTOB H CBEJICHHMIA (€Ciu 5TH
ACSHUS NPUYMHUIIM BPEJl IPaBaM U 3aKOHHBIM HHTEpPEcaM IpakJaH), COBEPIIEHHbIE JIULIOM C
HCIIOJIb30BAaHMEM CBOETO CITY)KEOHOTO MOJIOKEHHS HaKa3bIBAaeTCs mTpadoM, IMGO0 ITHIIEHrEM
TpaBa 3aHUMATh ONPE/ENCHHBIE NODKHOCTU UJIH 3aHMMAThCS OIPE/IE/IEHHOM IeATeTbHOCTBIO,
6o apecToM B cOOTBETCTBUH ¢ YK PO.

7.6. HenpaBoMepHOCTE JEATEIBHOCTH OPTaHOB TOCYIapCTBEHHOMN BIACTH U OpraHu3alnuii mo
COOpY M HCIIONB30BAHMIO NEPCOHAIBHBIX NAHHBIX MOXET OBITh YCTAHOBJEHA B cyne6HOM
HIOpSIKeE.




JIucT o3HaKoMIIeHHUS

O.1.0. JlomKHOCTE JlaTa [Toamuce
O3HAKOMIJICHHS

['enepanbneiit Jupexrop OO0 “Apromkoiaa Maxo ['onuapos A.B.
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